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AI PROFESSIONAL DEVELOPMENT PLANNING 

 
 

Reflection: You, AI, and Professional Development  
 

The prompts below are designed to help you reflect on and articulate your professional development 
related to your field expertise, reputation (what you are known for), writing outputs, and current 
challenges. Begin by considering your current career path and goals. Then, explore your interests and 
professional engagement with machine learning, large language models (generative AI), and other AI 
systems used in your research and scholarly work. 

 

Career Path & Goals 
 

1. List your professional goals for the next 5-10 years: accomplishments, contributions, recognitions, etc. 
 

1-2 years 3-5 years 

 

5+ years 

 

 

 

 

 

 

 

 

 

 
 

 

2. Describe the kinds of writing or research/scholarly/creative outputs (manuscripts, proposals, patents, 

public communication, etc.) are most important in your field: 

 

 

 

3. Describe the challenges you currently face in your writing or research/scholarly/creative processes. 

Be as specific as possible: 

 

 

 

4. Considering your goals, outputs, and challenges, what specific AI skills or capacities do you want to 

develop over the next 1–3 years? What do you think AI can help you with? 
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Current & Anticipated Use of AI 

 
 

1. Describe the role of AI in your discipline. What programs are colleagues using? What do journals, 

funders, and academic/professional societies recommend?  

 

 

 

 

2. Who do you talk with about AI use in your field? What kind of advice, training, feedback have they 

provided? (If you are not yet having AI conversations, identify colleagues to meet for coffee and training opportunities.) 

 

 

 

 

 

3. Describe ethical concerns or disciplinary norms you should to consider when using AI: 

 

 

 

 

 

4. List the AI programs/systems (if any) you are currently using in your research or writing. Provide a 

short explanation of why you selected these AI programs and how you would rate your skill level:  

AI Program Why this program? Skill Level (self-identified) 

e.g., MS Copilot 
I have been experimenting with the built-in AI program that comes 
with CSU Office365 by asking it to rephrase sentences for clarity 
and concision in my manuscripts, proposals, and other projects like 
email communications. I use it daily. 

I still feel like a novice (but 
working toward proficiency). 
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Your AI-use Principles 
Before “inviting AI to the table,” clarify for yourself how you will (and will not) engage with AI. Design your set 
of AI principles to support your decision-making, behavior, and engagement with AI.  

 
 

Create an AI-Use Crosswalk 
This crosswalk is designed to help you make practical decisions about using AI in written work that you will 
submit for publication, to a funding agency, or other official use. You will consider your purpose in selecting a 
specific AI program, skill development, the impact of AI on your outputs (submissions), the costs and benefits 
of using the program, when you will choose to use, and how to disclose your use of the AI program.  
 

  

Task/Purpose 

 
AI 

Program 
 

Training 
needed 

Journal/Agency 
Submission 

Policy 
Benefits/Limitations 

When to 
use 

Disclosure Plan 

e.g. literature review for 
article manuscript 

Elicit Reach out to 
CSU Libraries to 
see about 
training. Identify 
additional 
training options. 

Journal ____ allows AI 
use only for editing 
text. Email editor to 
confirm Elicit cannot 
be used. 

Benefits: gathers and 
summarizes articles with 
specialized prompt 
Limitations: $$$$, 
sources incomplete, still 
must review 

Early and mid-
stages of 
manuscript 
writing  

1. Track use of Elicit 
2. Review all articles to confirm 

accuracy of generated 
summaries and selected 
passages. 

3. Include statement in 
“Acknowledgements” 

 
 
 

      

       

       

       

       

Dr. Quynn’s AI Principles 
 
1. Be open to learning about AI to 

be an informed, agile scholar. 

2. Be deliberate when deciding 

when (and when not) to use AI. 

3. Recognize AI is not human but a 

reflection system.  

4. Be open with others (transparent) 

about my AI use. 

5. Reflect on and reassess my AI 

use regularly to course correct. 

 

Your AI Principles 
 
1. 

2.  

3. 

4. 

5. 

 

Ethan Mollick’s Principles 
 
1. Always invite AI to the 

table. 

2. Be the human in the loop. 

3. Treat AI like a person (but 

tell it what kind of person it 

is.) 

4. Assume this is the worst AI 

you will ever use. 
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Your Ongoing AI Professional Development 
Reflect on the skills and the AI-related learning you wish to pursue next.  
Identify practical steps you can take, contacts you can make, websites to explore, trainings to take.  
Consider when you will take these steps. Add personal “due dates” if helpful or time-specific (like trainings). 
 

    

AI Literacy 

List next steps and opportunities for  
AI skill development (what would you like to learn and do with AI?) 

Learning more about how genAI or 
other AI programs work 

 

Understanding the limitations and 
biases of AI systems 

 

Staying updated on new programs and 
capabilities 

 

 
 
 
 

Ethical & Responsible Use  

Learning discipline-specific norms for 
AI use 

 

Developing transparent disclosure 
practices 

 

Understanding copyright, data privacy, 
and authorship implications 

 

 
 
 
 

Program/System Proficiency 

Hands-on practice with AI programs 
relevant to your field 

 

Learning how to prompt LLMs 
effectively 

 

Integrating AI into existing workflows 
(e.g., citation managers, coding 
programs, scheduling apps, etc.) 

 

 
 
 
 

Collaboration & Communication 

Discussing AI use with co-authors and 
collaborators 

 

Teaching or mentoring others in 
responsible AI use 

 

Participating in institutional or 
disciplinary conversations about AI 
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