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AI-Use Agreement for Co-Authors Template 

Title of Manuscript: [Insert Title] 
Coauthors: [List Names] 
Date: [Insert Date] 

 
Purpose of Agreement 
This agreement establishes guidelines for the ethical and responsible use of Artificial Intelligence (AI) 
programs in the collaborative writing of [Insert Manuscript Title]. All coauthors agree to adhere to these terms 
to ensure academic integrity and transparency. 

 
 

2. Approved AI Programs & Uses 
Coauthors agree to use the following AI programs for specified purposes (examples CSU approved programs):  
 

For all AI programs, coauthors must agree in advance and provide necessary processes for tracking plans for 
disclosure.  

3. Ethical AI Use Guidelines 

• Transparency: Any AI use must be tracked and disclosed according to journal or funder guidelines. 

• Human Oversight: No AI-generated content will be included without human verification, revision, and 
approval. 

• AI-Generated Citations: AI programs may fabricate or hallucinate references; all sources must be 
manually checked and confirmed. 

• No AI in Data Interpretation: AI will not be used for interpreting results or drawing conclusions. 

• Data Security & Confidentiality: No unpublished, confidential, sensitive, or regulated research data 
will be uploaded to an AI program; only institution-approved secure systems may be used when 
working with research data. 

• Institutional & Journal Compliance: AI use must align with submission policies and university ethical 
guidelines.  

AI or Software 
Program 

Purpose Qualifications 

CoPilot 
Brainstorming ideas, suggesting 
phrasing 

Not for final drafts; human review 
required 

Grammarly Grammar, style, clarity checks Human review required 

Scribe 
Literature search, summarizing 
articles 

Human verification of sources required 

Zotero/EndNote Reference management 
Ensure correct formatting and source 
accuracy 
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4. AI Tracking and Disclosure 
To ensure the ethical use of AI described above, we will maintain a record of all AI use and disclose it in 
accordance with journal, funder, and institutional requirements. For manuscript drafting and editing, we will 
document: the purpose of use, AI tool and model/version, date, prompt(s), and resulting output. For research-
related AI use (e.g., study design, data collection, data processing/coding, modeling, or analysis), we will 
clearly describe methods in the manuscript body and provide appropriate citations and documentation to 
support transparency and reproducibility. 
 

 
5. AI-Free Final Review (Human Review) 
Before submission, all coauthors agree to conduct a final AI-free or Human review to: 

- Ensure the manuscript reflects original scholarly contributions. 
- Verify citations, references, and AI-assisted summaries. 
- Maintain coherence and authorial voice. 
- Confirm accuracy and integrity of data, results, and interpretations. 
- Check for AI-generated errors, bias, or fabricated content. 
- Ensure compliance with journal, funder, and institutional AI-use policies and disclosure 

requirements. 
 

 
6. Dispute Resolution 
If concerns arise regarding AI use in the manuscript, coauthors will: 

1. Discuss concerns as a team and agree on revisions. 
2. Seek guidance from an ethics officer or institutional writing support if necessary. 
3. Ensure compliance with publishing and institutional guidelines. 

 

 
 
7. Agreement & Signatures 
By signing below, each coauthor agrees to abide by the ethical use of AI programs as outlined in this 
document. 
 

Coauthor Name Signature Date 
 

[Name] 
 

[Signature] 
 

[Date] 
 

[Name] 
 

[Signature] 
 

[Date] 
 

[Name] 
 

[Signature] 
 

[Date] 

 
 
 
 
 
 
 

Artificial Intelligence Disclosure (AID) Statement 
Artificial Intelligence: ChatGPT v.4o; Conceptualization: ChatGPT was used to 
identify agreement categories. 
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